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	Risk assessment for Mum’s Milk Run Event - Venue                                   Date

	Step 1
	Step 2

	Look for the hazards and list them.
These are examples of things you might identify as hazards for your specific event, it is not an exhaustive list and there may be other things you identify depending on the type of event you are planning
	Who might be harmed and how? 

This includes all who attend the event e.g. Volunteers, families, Health professionals and new and expectant mothers and newborn babies & toddlers. 



	General Hazards for the area you will use to run your event – including outdoor and indoor areas & kitchen if appropriate
1. Slips, trips and falls – especially outside, is the ground uneven? or wet? Is it an appropriate area for your event? If people will need to move from indoors to outdoors if there a safe route? 

2. Scalds/ burns from hot drinks/ taps / radiators. Electrical burns from plug sockets. Sun burn if outside
3. Accidents - Cuts/injuries, obstacles, is there a specific risk to your event? Eg exhaustion if it is a long run
4. Blocked fire exit. 

5. General hazards in the area you are using.  For example - Inside -blind cords in reach of young children, plant pots, electric cables, drawing pins.  Outside – Car park, roads, stinging nettles, streams/rivers or other water, dog mess or other rubbish etc
6. Is the route of the walk obvious? Can people get lost? On a long walk/run is there somewhere to get water/first aid if needed?
7. Spreading germs and possible infection due to poor hand hygiene. – Think about serving cakes and handling money.  Are there facilities to wash hands for volunteers/participants?
8. Manual handling – including need to carry any children or manoeuvre buggies -  especially for new & expectant mothers.

9. Babies playing on the floor/grass – are they safe? Could older children escape from the area? How far from a road/river/busy shopping area are you holding your event? Who is responsible for children while they toddle?
10.If it is an outside event are there toilets/baby change facilities?
	· Babies and children.

· Mothers, fathers and extended families






· BfN staff and volunteers.







· General public (All under 16 year olds must be accompanied by an adult)
   All

· For indoor events – Think about if fire exits are not easily accessible then it could slow the evacuation process should a fire occur

· If the area (indoor or outdoor) is too busy tables/chairs/toys could present trip hazards

· Hot drinks can cause burns / scalds
· Falls/slips on rough/wet ground

· Dangerous plants eg poisonous/irritant plants or berries, stinging nettles 
Babies and children.

· Hot water from the children’s taps could cause scalding, or spillages could result in slippery surfaces.
· Children could put their fingers the plug sockets around the room

· Hot radiators can burn children

· Faulty play equipment could present various hazards such as loose parts choking children. 

· Other hazards in the area could harm small children

· Children could get lost or hurt if they get away from the event area unseen
· Sunburn/overheating can be dangerous for babies/children (and adults)
Please ensure that all attendees at your event are aware that they are responsible for their own safety and that of their children.


	Step 3
	

	Describe what you are already doing to reduce risk.


	Is this adequate or is further action necessary? If the risk is potentially serious and cannot be reduced, you should stop the group or move to another, safer, area; i.e. if children cannot be contained within the room
	How will you put the assessment into action? 

Deal with those hazards that are high-risk and have serious consequences first.

	
	(Please refer to the BfN Health and Safety policy available on the BfN website)
	Action by whom
	By when?
	Date completed

	1. Slips, trips and falls: Area is assessed before event starts to remove any hazards; staff/volunteers are vigilant throughout the event. Routes kept clear where appropriate. Spillages should be wiped up, if conditions change eg it starts to rain may need to reasses
2. Scalds/ burns: all hot drinks are prepared in the kitchen area/safe area if outside. There should be gate or other barrier preventing children wandering into the kitchen. 

Plug Sockets have been fitted with childproof socket covers.  If it is a hot day think about how you might offer shade to participants
3. Accidents: adults are asked to keep glass beakers away from children. 
If available please arrange for a trained First aider to be present. A first aid box should be at your event. There are suggestions for what should be in a first aid box in the BfN Health and Safety policy. All accidents need to be logged on BfN Accident form available on the BfN website.

4. The fire exits: are checked before the event starts to ensure that there are no obstructions and staff/volunteers are vigilant throughout the session. ‘Fire procedure information sheets’ are on the walls next to each door.
5. Hazards: Check for identified hazards (and any new ones) before the event starts. Highlight to attendees identified hazards eg river close by at start of event. Clear up rubbish during event.
6. Route: Have maps/diagrams of the route available or the route clearly marked with easily visible signs depending on the planned length of walk/run.  Mark water/location of first aider if appropriate
7. Hand hygiene: all staff/volunteers attending the event will have completed hand hygiene training and anti-bacterial hand gel will be available at all times.
8. Manual handling: staff/volunteers will not be expected to move heavy items. In the event that heavy items need to be moved then the situation will be assessed and an adequate number of people will be made available to lift the item safely. 
9. Staff/volunteers will ensure that all doors are kept closed throughout the event if held indoors. Visitors to the event will be informed that BfN staff/volunteers can not be responsible for supervising children and this will be the responsibility of the parent/carer.
10. Staff/Volunteers will let attendees know about the location of toilet/baby change facilities if available.
	
	
	
	


Step 4: Record 

This assessment has been carried out by:

	Name
	
	Job Title
	
	Date
	

	Name
	
	Job Title
	
	Date
	

	Name
	
	Job Title
	
	Date
	

	Name
	
	Job Title
	
	Date
	

	
	

	Unless a change necessitates an earlier review, this assessment is due for review on
	


Step 5: Review and update

	Task being assessed
	

	Location and team
	


	Names and job titles of reviewers
	Review date
	Review findings and alterations to control measures if any
	Next review date

	
	
	
	


When completing this document please also refer to the BfN Health and Safety policy which is available in the Governance section of the BfN website.
Other useful documents – BfN Steps for risk assessment


                     BfN Accident Form


                     BfN Health and Safety policy

To find your nearest Breastfeeding Supporter call the Supporterline 0300 100 0210

Calls provided by BT will be charged at 5 pence per minute.  A call set-up fee of 3 pence per call applies to calls from BT residential lines. Mobile and other providers’ charges may vary.

The Breastfeeding Network is a Company Limited by Guarantee Registered in Scotland Company No. 330639
Registered office Alexander Sloan, Chartered Accountants, 38 Cadogan Street, Glasgow, G2 7HF

The Breastfeeding Network is a Registered Scottish Charity No SC027007
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